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I[OJ'I}KHOCTHa}I HHCTPYKIUSA ACTOIIPOU3BOJUTECIIA

1. O01mme moJ1oKeHus

1.1.  Hacrosmas 1015)KHOCTHASET ~ MHCTPYKLIHUS  JAeJONPOM3BOAUTEIS] B
HIKoJIe pa3paboTaHa Ha OCHOBe «EIMHOro KBaIM(UKAIMOHHOTO CIPABOYHUKA
JOJDKHOCTEN PYKOBOJUTENEH, CHELUAINCTOB M JPYTUX CIYKaluX», pa3leibl
«O6mieoTpacieBbie KBAIM(UKAIIMOHHBIE  XapaKTEPUCTUKH  JIOJDKHOCTEH
paOOTHHUKOB, 3aHATBHIX Ha MPEINPHUATHIX, B YUPEKICHUSIX U OPTraHU3ALUIX» U
«KBanudukanmoHHple XapakTEepPUCTUKUA JOJHKHOCTEH pabOOTHUKOB, 3aHATHIX B
HAyYHO-UCCIIEI0BATEIbCKUX YUPEKACHUIX, KOHCTPYKTOPCKUX, TEXHOJIOTHYECKUX,
MIPOEKTHBIX U U3bICKATEIbCKUX OPTaHU3aLUsAX», YTBEepKaAeHHoro [locranoBneHuEM
Muntpyzna PO Ne 37 ot 21.08.1998r B penakuunu ot 27.03.2018r; B COOTBETCTBHH €
OenepanbHbiM  3akoHOM «0O0 oOpaszoBanuu B Poccuiickoit ®denepanuu» OT
29.12.2012r Ne273-®3 ¢ u3meHeHusimu oT 23 mas 2025 roma; TpynoBbiM
Kogekcom P® u apyrux HOpPMATUBHBIX MPABOBBIX AaKTOB, PETYJIUPYIOIMIUX
TPYJIOBbIE OTHOILIEHUS MEXIy pabOTHUKOM M paboromareneM B Poccuiickoi
denepaunm.

1.2. JlanHast DOJDKHOCTHAs WHCTPYKIUS YCTaHABIMBAET OCHOBHBIC (YHKIIUH,

JIOJDKHOCTHBIE 00SI3aHHOCTH JIETIOTIPOU3BOJIUTENST B IIKOJIE, a TAKXKE OIpPEAeIIsIeT
IpaBa U OTBETCTBEHHOCTh, PETJIAMEHTUPYET B3aUMOOTHOIICHUS, 4 TAKKE CBA3U 110
JIOJDKHOCTH B KOJUIEKTHBE 00Pa30BaTEILHOTO YUPEKICHHUS.

1.3. Jlemompow3BOAMUTENIb Ha3HAYaeTCSs M OCBOOOXKIACTCS OT 3aHUMaeMOMU
JIOJDKHOCTH  TUPEKTOPOM  00I1e00pa30BaTENbHOTO  YUPEXKICHUSI B  TOPSIJIIKE,
YCTAaHOBJICHHOM TPYJIOBBIM JIOTOBOPOM C Pa0OTHHKOM M B COOTBETCTBHH C
Tpynossim konexkcoM Pocceniickor denepannn.

1.4. Ha 100KHOCTE IETOTIPOU3BOIUTEIS IPUHUMAETCS JIUIIO:

uMerolee HadajdpbHoe mpodeccnoHalbHOe oOpa3oBaHue 0e€3 TpeabsIBICHUS
TpeOOBAaHUM K CTa)xy paldoThl WM cpelHee (MojHoe) olliee 00pa3oBaHHE U



CIEIUAaIbHYI0 TOJATOTOBKY IO YCTAHOBJIEHHOW NporpamMme 0e3 MpeabsBICHUS
TpeOOBAHUM K CTaXy paOOThI;

COOTBETCTBYIOIIIEE TPEOOBAHUAM, KACAIOIIMMCS TPOXOKICHHUS MPEABAPUTEITHHOTO
(pu MOCTYTUICHUH HA paboTy) ¥ MEPUOTNISCKUX METUITMHCKUX OCMOTPOB,
BHEOUEPETHBIX MEAUIIMHCKIX OCMOTPOB TI0 HAIIPAaBJICHUIO paboTOIaTeNs,
pohecCHOHATFHON TUITHEHWYECKOM MOATOTOBKH U aTTeCcTaluu (TIpy IpreMe Ha
paboTty u nanee He pexe 1 pasa B 2 rojia), BakKIMHAIIMY, a TAK)KE UMEIOIIEe
JUYHYI0 MEIUIIMHCKYIO KHIDKKY C PE3yJIbTaTaMu MEAUIIMHCKUX 00CIEI0OBaHUM U
71a060paTOPHBIX UCCIEAOBaHUM, CBEICHUSIMU O MPUBUBKAX, MEPEHECEHHBIX
WH)EKITMOHHBIX 3a00JIEBAaHUSX, O TIPOXOKIECHUU TTPO(eCcCHOHATEHOMN
TUTHEHUYECKOU MOATOTOBKH M aTTECTAIIMU C IOMYCKOM K padoTe;

HE MMEIoIllee OTPaHNYEHUN Ha 3aHITHE TPYAOBOM JEITEILHOCTHIO B chepe
oOpa3oBaHMsl, U3JI0KEHHBIX B cTaThe 351.1 «OrpannueHus Ha 3aHATUE TPYIOBOI
NesATEIbHOCTHIO B chepe 00pa3oBaHMsl, BOCIIUTAHUS, PA3BUTHS
HECOBEPILIEHHOJIETHUX, OPTaHU3AIMK X OT/IbIXa U 03/I0POBIEHUS, MEIUIIUHCKOTO
obecrnieyeHus, COIMATbHON 3aIUThI U COLIMAIBHOTO 00CTyKUBaHUs, B chepe
JIETCKO-IOHOIIECKOTO CIOPTa, KyJIbTYPhl U HCKYCCTBA C Y4aCTHEM
HECOBEPIIEHHOJIETHUX» TpynoBoro kojaekca Poccuiickon denepanumu.

1.5. Ha nmepuop oTmmycka u BpeMEHHOM HETPY0CITOCOOHOCTH JIETTOTTPOU3BOIUTEIS
IIKOJIbI €r0 00sI3aHHOCTH BO3JIaraloTcsl Ha APyroro paboOTHHUKA
00111e00pa30BaTeIbHOTO yUpexkaeHHsI. BpemMeHHOoe ncmoaHeHne 00s3aHHOCTE! B
ATUX CIy4asiX OCYLIECTBIISICTCS HA OCHOBAaHUM MPUKA3a IUPEKTOPA.

1.6. Jlemonpon3BOAUTEIIH IIIKOJIBL B CBOEH JICITEIILHOCTH PYKOBOJACTBYETCS:

Konctutynuen u 3akonamu Poccuiickon denepanny;

ykazamu [Ipe3nnenra n nocranosnenusmu [IpasurenscrBa Poccuiickon
denepanuu, a TAKKE OPraHOB MECTHOT'O CaMOYIIPABIIECHUS, PELICHUSMHU OPraHOB
yIpaBJjeHUs: 00pa30BaHUEM BCEX YPOBHEHW 110 BOIIpocaM 00pa30oBaHUs U
BOCIMTAHUS 00y4YaroIuXcCs;

IIOCTAaHOBJICHUSIMH, PACIIOPSKEHUSIMU, IPUKA3aMH U HHBIMU PYKOBOJSAIIUMU U
HOPMATHBHBIMU TOKYMEHTAaMHU, OTHOCAILIUMUCS K BEJCHUIO JEIONPOU3BOICTBA;

HaunonaneabeiM ctanaptoM Poccuiickon depepanuu «/lenonpous3BocTBO U
apxusHoe jaesno» (I'OCT P 7.0.8-2013);

CII 2.4.3648-20 «CanuTapHO-31UIEMHOJIOTMYECKUE TPEOOBAHUS K OPTaHU3AIUAM
BOCITUTAHUS U 00YUYCHUSI, OTJIbIXA U O3JJOPOBJICHUS ACTEH U MOJIOICKN,

CanlluH 1.2.3685-21 «I'urnennueckre HOpMaTUBBI U TPEOOBAHUS K 0OECIICUEHHUO
Oe3omacHoCTH U (W) 0€3BpETHOCTH /JIsl YeJIoBeKa (PaKTOPOB CPebl OOUTAHUSY;

CTaHAapTaMH YHUGPUIIUPOBAHHOM CUCTEMBI OPTraHU3AI[MOHHO-PACTIOPSAAUTEIEHOM
JIOKYMEHTaIlUU;

npasuiiaMu opdorpapuu 1 MyHKTYaluu;

IpaBUIaMU U HOPMaMU OXpaHbl TPY/1a, MOKapHOIH 0€30MacHOCTH U
IPOM3BOJICTBEHHOMN CaHUTApUH;

YcraBoMm 00111€00pa30BaTENbHOTO YUPEKICHHS;



UHCTPYKIMEH 110 OXpaHEe TPy/ia JICJTONPOU3BOIUTEINS B IIKOJIC,

HpaBI/IJ'IaMI/I BHYTPCHHETO TPyAOBOI'O pacrnopsaaKa U JOKaJbHBIMHA IIPAaBOBbIMU
aKTaMHt O6paBOBaTCJ'IBHOFO YUPCIKIACHUA.

1.7. Jlenonpou3BOUTENb IIKOJIbI PYKOBOACTBYETCSI B CBOEH pabOTe IOJKHOCTHOM
UHCTPYKIUEH, TPYAOBBIM JJOTOBOPOM, IPUKA3AMH U PACTIOPSHKEHUSIMU TUPEKTOpa
00111e00pa30BaTEIbHOTO YUPEKACHHS, a TAK)KE HHCTPYKIUAMHU 110 OXpaHe TpyAa U
MOKapHOUM 0€30MacHOCTH, MHCTPYKIUSMU IO SKCIUTyaTallud KOTMPOBAIbHO-
MHO>KUTEJIBHOTO 000pY10BaHUSI.

1.8. Jlenoopon3BOAUTEL JOKEH 3HATE:

IIOJIOKEHMS], UHCTPYKLIUH U IPYTHE PYKOBOSIIME MAaTEPUaIbl © HOPMATUBHBIE
JOKYMEHTBI 10 y4ETy KaJpOB, BEACHUIO U XPAHEHUIO TPYIOBBIX KHWKEK U JIMYHBIX
nen paOOTHHUKOB, IO BEICHUIO JICJIONPOU3BO/ICTBA B LIEJIOM;

MOPSIAOK ydeTa IBUKEHUS KaJPOB U COCTABJIEHUSI OTYETHOCTU O COCTOSIHUU
TPYAOBOM TUCIUILINHBI,

JIEJIOMPOU3BOCTBO U €r0 BEICHHUE;

COBpEeMEHHbIE UHPOPMALIMOHHBIE TEXHOJIOTHH Pa0OTHI C TOKYMEHTAMH,
MOPSIIOK PabOThI C IOKYMEHTaMU;

CXEeMbI JOKYMEHTOO00pOTa;

MOPSZIOK YCTAaHOBIICHUSI HAMMEHOBAaHUH TIpodeccuii pabounx U TOKHOCTEH,
00111eT0 ¥ HEMPEPHIBHOTO CTa)Ka pabOThI;

ImpaBuJia pa6OTbI C BXO/SIIIUMH, UCXOAAIINMA U BHYTPCHHUMHA JJOKYMCHTAMM

MOPSZIOK OpPraHu3alyy AeTOTMPOU3BOACTBA, (POPMBI K METOABI KOHTPOJIS
VICTIOJIHEHHsI, CTAHAAPTHI HA OPraHU3alMOHHO-PACIIOPSAAUTEIBHYIO JOKYMEHTALUIO
U YHU(ULIMPOBAHHBIE CUCTEMBI JOKYMEHTAIUU;

THUITOBBIC CPOKHU HUCITOJIHCHUS JTOKYMCHTOB,

ImpaBujia COCTABJICHWA aHAJIUTUYICCKUX CIIPABOK 11O OpraHru3anuu pa60TbI C
JAOKYMCHTAMM W KOHTPOJIIO UCITIOJIHCHUS JOKYMCHTOB,

npaBuja JOKYMEHTAMOHHOTO 00eCreueHus IeATeIbHOCTH OpraHU3allHHg;
BUJIbI IOKYyMEHTOB U X Ha3HAYECHHE;

OCHOBHBIE MOJIOKEeHUSI EMUHON rocy1apcTBEHHOM CHCTEMBI 1eI0NPOU3BOJICTRA;
CTaHJApPThl YHU(DUIUPOBAHHON CHUCTEMBI OPTaHU3AIMOHHO-PACTIOPSAUTEIBHOM
JOKYMEHTALIUY;

IpaBuiIa XpaHEHUS Jel;

IpaBuJia BbIIaYM U UCIIOJIb30BaHUS JOKYMEHTOB U3 C(POPMUPOBAHHBIX JEIT;
npaBuiia epeauu Jell B apXuB OpraHu3allim;

npaBuiia pabOThI C TEKCTOBBIMH PEIAKTOPAMH U JEKTPOHHBIMU TaOIUIIaMH, 0a30ii
JAHHBIX, AJIEKTPOHHON MOUYTOM, MHTEPHET Opay3epamus;

IpaBuJia AETOBON MEPENHUCKH, COCTABICHUS M HA0Opa JAETOBBIX MMHCEM C
IPUMEHEHHUEM THIOBBIX 00pa3IOB;
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Tpe60BaHI/I$I I10 3a1IUTEC NEPCOHAJIbHBIX JTAHHbBIX
OCHOBBI 3THKH U OCTCTUKMU,

IIpaBujia J€J10BOTO 06H_ICHI/I}I.

OCHOBBI OpraHm3alnuu Tpyaa,

I[MpaBuJia 3KCILIyaTallun BBIUHMCJIMTEIbHOM TEXHUKHU.

1.9. Jlenonpou3BoiuTE b HEMOCPEACTBEHHO MOIUMHSAETCS 3aMECTUTEITIO
nupexropa mo AXY.

1.10. lenonpou3BoaAnTENb B IIKOJIE JOKEH CTPOro COOTIOAATh JOKHOCTHYIO
uHctpykiuio, Kousennuio OOH «O npaBax peOGEHKa», HHCTPYKIIUIO IO OXpaHe
TpyZAa s AeTONPOU3BOAUTENS, APYTME NHCTPYKIUMU 110 OXpaHe Tpy1a Ipu
BBIMOJIHEHUH paboT Ha paboueM MecTe, MPH SKCIUTyaTallui KOMIIbIOTEPHOU U
OPITEXHUKHU.

1.11. lenonpou3BoaAnUTENb JOJKEH MPOUTH 00yUYE€HHE U UMETh HAaBbIKU B
OKa3aHWM TMEPBOX MOMOIIX MOCTPAJABIINM, 3HATH MOPIAOK ACHCTBUM IIPU
BO3HHUKHOBEHHUH I10Kapa WU MHOW Ype3BbIYaliHON CUTYallMU U DBaKyalluy B
00111e00pa3oBaTeIbHON OpraHU3alIMH.

2. OyHKUUM

enonpoussooumensv wikovl ocywecmeniem ciedyroujue QyHKYuu.:

2.1. O6ecneueHune HHOOPMALIMOHHO-CIIPABOYHOTO OOCTYKMBAHUS TI0 IOKYMEHTaM
IITKOJTBI, MIX y4€Ta U XpPaHCHHUS.

2.2. Benenue aenonpon3BOACTBA IO KaHIEISIPUHU 00IIe00pa30BaTeIbHOTO
YUPESIKICHUSI.

3. 10JI2KHOCTHBIE 0013aHHOCTH

Henonpouzeooumens wKobl 8bINOIHAET CIe0YIOWUe OOIHCHOCHIHBLE
00SA3AHHOCIU

3.1. [IpuHUMaAET U pErucCTPUPYET KOPPECHOHAECHIMIO, HAIPABJISIET €€
3aMECTHUTEIISIM TUPEKTOPA 00111e00pa30BaATEIHHOTO YUPEIKICHUS, CTPYKTYPHBIM
NOAPA3ACICHUSM.

3.2. B cOOTBETCTBUU € PE3OIIOLUEN AUPEKTOPA IEPEAAET JOKYMEHTHI Ha
UCIIOJIHEHHE, 0OPMIIET PETUCTPALIMOHHBIE KAPTOUKU MJIU CO3/1a€T OAHK JTAaHHBIX.

3.3. Bener kapToTeKy ydeTa NpOX0KACHUS JOKYMEHTAIBHBIX MaTepUAIIOB,
OCYUIECTBIISIET KOHTPOJIb UX UCIIOTHEHUS, BbIIa€T HEOOXOAUMbIE CITPABKH 10
3apEruCTPUPOBAHHBIM JTOKYMEHTAM.



3.4. OTnpaBiisieT HCIOIHEHHYIO JOKYMEHTALMIO IO aJIpecaTaMm.

3.5. Bener yuer nosy4aeMoi ¥ OTOPaBII€eMON KOPPECTOHACHIINH,
CHUCTEMATU3HUPYET U XPAHUT JOKYMEHTHI TEKYLIETO ApXUBA.

3.6. Bener paboTy Mo CO3AaHMIO CIIPABOYHOTO ariapaTa 1o J0KyMeHTaM,
obecrnieunBaeT ya00HBIM U OBICTPBIM MX MOUCK.

3.7. IloaroraBiuBaeT 1 CAaeT B apXUB 00I11e00pa30BaATEILHOIO YUPESKACHUS
JIOKYMEHTAJIbHBIC MaTepHabl, 3aKOHYEHHBIE JICTIOMPOU3BOACTBOM,
PETHCTPAIMOHHYIO KAPTOTEKY WJIM KOMITBIOTEPHBIC OAHKU JAHHBIX, COCTABIISICT
OTIUCH €1, IEPEIaBAEMbIX HA XpAaHEHUE B apXUB.

3.8. OGecneunBaeT COXpaHHOCTh MPOXOASIIEH CIIy>KeOHOM TOKyMEHTallUH.

3.9. OcymecTBiseT nHOOPMAITMOHHO-CITPABOYHOE 00CTY>KUBaHUE TIO
JIOKyMEHTaM KaHIIeJSIPUU 00pa30BaTEeILHOTO YUPESKICHHUS.

3.10. OcyuiecTBiseT 00pabOTKy U JBUKEHHE OTIPABIISEMbIX U BHYTPECHHHUX
JOKYMEHTOB, KOHTPOJIUPYET NMPaBUIbHOCTh UX COTJIACOBAHUS M O(OPMIICHUSI.

3.11. OGecrneunBaeT yueT U perucTpalyio UCIOJIHEHUS TOPYUYESHUN TUPEKTOpa
00111600pa30BaTEIHLHOTO YUPEIKICHUS.

3.12. Bener KHUATY NPUKA30B, EYATAET MPUKA3bI IO OCHOBHOM 1€ TEIBHOCTH U
WHBIE TTPUKAa3bl, 3HAKOMUT PAOOTHUKOB 00I1€00pa30BaATEIBLHOIO YUPESIKICHUS C
MpUKa3aMHu MO/JT MOAIUCH B ICHb UX U3IaHUS.

3.13. Bener peructpanuio oOpalieHuii rpak/iad B IIKOIY, KOHTPOJUPYET CPOKHU
UCIIOJTHEHHUS OOpaIecHuM.

3.14. Opra"u3syeT JUYHBIN PUEM IPaKIaH JUPEKTOPOM 00pa30BaTEIHLHOTO
YUPEKICHUS], BEJET KHUTY MTOCEUICHU.

3.15. Benet BHYTPEHHIOK OTYETHO-CIIPABOYHYIO JIOKYMEHTALHIO.

3.16. Benet y4er AMYHOTO cOCTaBa paOOTHUKOB LIKOJIBI U YCTAHOBJICHHYIO
JIOKYMEHTAIUIO IO KaJipam.

3.17. OdopmasieT ipueM, MepeBoi U YBOJIbHEHHE paOOTHUKOB IIKOJIbI B
COOTBETCTBUU C TPYJIOBBIM 3aKOHOIATENBLCTBOM Poccuiickoint denepaunu,
MOJIOKEHUSIMHU, UHCTPYKIUSAMU U IPUKA3aMH TUPEKTOpa 0011e00pa30BaTeIbHOrO
YUPEKICHHUS.

3.18. ®opmupyeT U BeIET JUYHBIE Jejia pa0OTHUKOB IIKOJIbI, BHOCUT B HUX
W3MEHEHHUS, CBA3aHHbIC C TPY/I0BOU JIEATEIbHOCTBIO.

3.19. 3anonHsieT, y4UTHIBAET U XPAHUT TPYJOBbIE KHUKKH PAOOTHHUKOB
0011e00pa30BaTEIBLHOTO YUPEXKICHUS, TPOU3BOAUT MOJICUET TPYJOBOTO CTaXka.



3.20. Brigaer cupaBKy 0 HACTOSIIEH U IPOLLIOW TPYOBOM I€ATEIbHOCTH
pabOTHHUKOB 00pa30BaTENLHON OPraHU3aIUH.

3.21. Bezer y4der npeocTaBieHus OTITYCKOB pabOTHUKAM, OCYILIECTBIISET
KOHTPOJIb COCTaBJICHUS U COOMIOeHUS Tpadrika ouepeHbIX OTIYCKOB B IIIKOJIE.

3.22. Benet apxuB JUYHBIX 1€ U TTOATOTABIUBAET JOKYMEHTHI 10 UCTEYECHUH
YCTAHOBJICHHBIX CPOKOB TEKYILIETO XPAaHEHUS K C/1aue B apXUB
00111600pa30BaTEILHOTO YUPEKIACHUSI, BEAET HOMEHKIIATYPY KaJIPOBBIX JIE]I.

3.23. OcymiecTBISIET YUET 4acoB pabOThI epcoHaIa 00pa30BaTEIHLHOTO
YUpeXICHUS, B YCTAHOBIICHHBIE CPOKHU 3aMOJIHACT U CAACT B OyXranTepuro Tabelb
yueTa pabouero BpeMeHu pabOTHUKOB.

3.24. CornacHo pacnopsKEHUAM U YKa3aHUSAM JUPEKTOpa IIKOJIbI IeYaTaeT u
odopmItsieT TpeOyeMyro JOKYMEHTAITUIO /ISl OpTaHu3aIiuy pabovero mpoiecca B
0011e00pa30BaTEILHOM YUPEXKICHUU.

3.25. 3aHuMaeTcs MoJAroTOBKOM COBEIIaHU paOOTHUKOB OpraHU3aluu, cCOOpoM
HEO0OXOIMMBIX MaTE€pUaJIOB, OTIOBEIIEHUEM YYACTHUKOB O BPEMEHHU, MECTE,
MOBECTKE JIHS COBEIIAHUS U UX PETUCTPAIIUCH.

3.26. SIBnsieTcs cekpeTapeM aAMUHACTPATUBHOTO COBEIIAHUS IIPU IUPEKTOPE
IKOJIBI.

3.27. OGecrnieunBaet 3alUTy MpaB U cBOOO 00YUAIOIIUXCS, POAUTENEH (3aKOHHBIX
MpeACTAaBUTENICH ) TpU 00pabOTKE MEPCOHAIBHBIX JJAHHBIX.

3.28. Ctporo cobmogaeT KOHPUASHIINAIBHOCTD MIEPCOHAIBHBIX JaHHBIX U
TpeOOBaHHUS 1O 3aITUTE U OS30MMACHOCTH MEPCOHAIBHBIX JAHHBIX MPH UX
00paboTKe, HEIOMYIIEHUE UX PACTIPOCTPAHECHUS 0€3 COoTyiachsi CyObeKTa
MEePCOHAIBHBIX IAHHBIX WX HAJTUYHUS IPYTroro 3aKOHHOT'O OCHOBAHMUSI.

3.29. Cobmrof1aeT 3aKOHHOCTS 1IeJIeH U ClIOCO00B 00pabOTKH MEePCOHATBHBIX
JAHHBIX YYaIUXCsl U paOOTHUKOB 00pa30BaTEILHOTO YUPEKIACHHUS.

3.30. Ctporo cobJito1aeT MoN0KEHUS JOJKHOCTHOW MHCTPYKIIMU CEKpeTaps
JEOMPOU3BOAUTEIS, TPYAOBYIO AUCIUIUIMHY U YCTAHOBJICHHBIN PEKUM JTHS B
IIKOJIe, CAHUTAPHO-TUTHEHUYECKUE HOPMBI Ha paboueM MecTe, ITpaBuia u
TpeOOBaHMS OXPaHbI TPy U MOKAPHOU O0€30MaCHOCTH.

3.31. CBOEBpEMEHHO TPOXOAUT NEPUOAUUECKNE METULIMHCKUE OCMOTPHI.

3.32. Cobntofiaet KyJbTypy U 3TUKY OOIIEHHS C paOOTHUKAMU U KOJIJIETaMU T10
paboTe, TUYECKUE HOPMBI TTOBEJIEHUSI B 00111€00pa30BaTEIbHOM YUPEXKACHUH, B
OBITY M OOIIIECTBEHHBIX MECTaX.



4. IIpaBa
Lenonpouszeooumens wKovl 6 npedenax c60et KOMnemeHyuu umeem npaso:

4.1. Ilocne nepeaauu JOKyMEHTOB TpeOOBATh OT UCIIOIHUTENEH IPAMOTHOTO U
paBUILHOTO OPOpMIIEHUS TPeOyeMbIX JOKYMEHTAJIbHBIX MaTepUaioB, OTYETOB,
OTBETOB.

4.2. 3ampamuBath AJi AUPEKTOPA LIKOJIBI OT paOOTHUKOB HEOOXOUMbIE
MaTepuabl, JOKYMEHTbI, OOBSICHEHUSI O IIPUYMHAX 33JI€PKKU BBIIIOJHEHUS
KOHTPOJINPYEMBIX [TOPYUYEHHUH, TPEOOBATH OT UCIIOJIHUTENENH JOPAOOTKH
IIOPYYEHHUM.

4.3. 3anpammBath y IUPEKTOPA YUPEKICHUS PA3bICHEHHSI U YTOUHEHHUS 110
JaHHBIM OPYUYEHUSIM, BBIJTAHHBIM 3aJIaHUSIM, MIOJy4YaTh OT APYTUX PAaOOTHUKOB
uH(pOpMaINIO, JOKYMEHTBI, HEOOXOANMBIE JJIs1 UCTIOTHEHUS TOPYUECHHIA.

4.4. Bu3supoBarh KOIMH PaCOPSIAUTENbHON JOKYMEHTALIMH.

4.5. BHOCUTB NPEIIOKEHUS IO COBEPILIEHCTBOBAHUIO OpPraHn3aliu
JOKYMEHTO000pOTa, AEJIONPOU3BOICTBA B 00PAa30BATEIBHOM YUPEKACHUH.

4.6. Ha paboyee MecTo, KOTOPOE COOTBETCTBYET TPEOOBAHUSAM M HOPMaM OXpaHbI
TpyJa, MOKapHOU 0€30MaCHOCTH.

4.7. 3anpamuBarh y a AIMUHUCTPALIMH, TOTY4YaTh U IPUMEHITh HHGOPMAIIMOHHbBIE
MaTepHabl, HOpMAaTUBHbBIE U TIPABOBBIEC JJOKYMEHThI, HEOOXOAUMBIE JIsI
BBITIOJIHEHHSI CBOUX JOJKHOCTHBIX O0SI3aHHOCTEH.

4.8. Ha mopanbHOE 1 MaTepHAIbHOE MMOOUIPEHHUE, a TAKKE HA 3AIUTY
COOCTBEHHBIX MHTEPECOB U MHTEPECOB paOOTHUKOB 00111€00pa30BaTEIIHLHOTO
YUPEXKICHUS.

4.9. 3HaKOMUTBCS C MPOEKTaMU PELIEHUN JUPEKTOPA IIKOJIbI, KACAIOIINXCS
BBITIOJIHIEMOU UM (DYHKITHH, C TOKYMEHTaMU, ONPECIISIFOITIME €0 TIpaBa u
00s13aHHOCTH 110 3aHUMAEMOM JTOJDKHOCTH, KPUTEPUSIMU OIIEHKU KauyecTBa
UCITOJIHEHUSI CBOMX JIOJIKHOCTHBIX 00S3aHHOCTEH U TPYIOBBIX (DYHKIIHIA.

4.10. Ha o3HakomiieHHE C UMEIOIMMHUCS MaTEpUaliaMy JJUYHOTO JIeJ1a, OT3bIBAMU O
CBOEH paboTe, kalo0aMu U UHBIMH JIOKYMEHTaMHU, OTPaKaloIUMH OLICHKY Tpy/ia
JEJONPOU3BOIUTENS, TPEAOCTABIATE 110 HUM MOSCHEHUS.

4.11. YuactBOBaTh B paboTe OPraHOB CaMOYIIPaBIIEHUsI 00pa30BaTEIbHON
opraHu3aiuu, B padbote o011ero coopanusi pabOTHUKOB, B 00CYKJICHUH BOIIPOCOB,
KaCaloIUXCsl UCTIOJTHAEMBIX JEIOMPON3BOAUTENEM IIKOIBI JOIKHOCTHBIX
00s13aHHOCTEM.



4.12. Ha 3amuty npodecCroHaIbHOM YeCTH U JJOCTOMHCTBA, HEpa3TJIallieHue
JUCHUTIMHAPHOTO (CIY>KeOHOT0) pacciae0BaHMs, UCKIII0Yas ciiyvau,
peIyCMOTPEHHbIE 3aKOHOM. Ha 3ammuTy cBoux nmpo@ecCuoHaIbHBIX MHTEPECOB
CaMOCTOSITEJIbHO U (WM Yepe3 3aKOHHOTO MPEACTABUTEINS], B TOM YHUCIIE aJIBOKATA),
B CJIy4yae AUCIUIUITMHAPHOTO MUJIM CIIy>KEOHOT'0 pacciieloBaHusl, CBSI3aHHOTO €
HECOOII0/IECHUEM HOPM MPOo(hEeCCHOHATBHON ITHUKH.

4.13. IloBbIIaTh CBOIO MPOQPECCUOHATBEHYIO KBATU(PUKAITUIO.

4.14. [lenonpou3BOAUTENL UMEET BCE IIPpaBa, MpeayCcMOTpeHHbIE Tpya0BBIM
koznekcoM Poccuiickoit denepannu, Y craBom, KOJUIEKTUBHBIM JOTOBOPOM,
[IpaBriiaMu BHYTPEHHETO TPYJOBOTO PACHOPSAIKA U IPYTUMU JOKAJIbHBIMU aKTaMU
00111e00pa30BaTEILHOTO YUPEKACHHS, a TAK)KE MPABO HA COIMAIILHBIE TAPAHTHUH.

5. OTBEeTCTBeHHOCTH

5.1. lenonpou3BOIUTENL HECET B IPEEIaX, YCTAHOBJICHHBIX TPYAOBBIM U (MJIH)
IPAKIaHCKHUM 3aKOHOJIATEILCTBOM, OTBETCTBEHHOCTD 34:

HapyllEeHUE PaBUJI OPTaHU3alMU BEJECHUS AEIOMPOU3BOICTBA.
HeIpaBuiIbHOE 0(DOPMIIEHHE TPYIOBBIX KHUKEK U JTUYHBIX JIET;
HapylleHue mpaBui npueMa u opopmiieHUs Ha paboTy paOOTHUKOB;

I'PaMOTHOCTh COCTaBJIEHHBIX TOKYMEHTOB, O(pOPMIIEHHE COTJIACHO HOPM U
TpeOOBaHMI, CBOEBPEMEHHOCTD MPEAOCTaBIECHU (OTIPABKHU aJpecary);

HE Tepeiavy WM HECBOEBPEMEHHYIO nepeaady HHGOpMaIui Wi JOKYMEHTOB
UCITOJIHUTEIIIO 110 TOPYUYECHUIO aJIMUHUCTPALIMU IIKOJIbL;

pasriamienue KoH(QuaeHIHaTIbHON HH(pOpMAaLMY, TOTyYEeHHOM B pe3ybTaTe
BBITIOJTHEHHSI CITYKEOHBIX 00513aHHOCTEN, IEPCOHANIBHBIX JaHHBIX PAOOTHUKOB,
YUYAIUXCS U UX POJUTENEH (3aKOHHBIX NPEACTaBUTENEH);

JIOCTOBEPHOCTH MPEIOCTaBIsIEMOI HH(POPMAIIHH, €€ CBOEBPEMEHHYIO MTOATOTOBKY;

COXPAHHOCTh IOKYMEHTOB, HAXOASIINXCS B KAOMHETE AETONMPOU3BOAUTETIS,
JIMYHBIX Je]1 pA0OTHUKOB U ydaluxcs o0uieo0pa3oBaTeIbHOTO YUPEKICHUS;

HEOKa3aHHUe MepBor JOBpaueOHOM MOMOIIH MOCTPaJAaBIIeMy, HE CBOEBPEMEHHOE
U3BEIICHUE WM CKPBITHE OT aIMUHUCTPAIIMN OPraHU3alMK HECYACTHOTO CIIy4dast.

5.2. 3a HeBBINIOJIHEHUE WM HapyllIeHHEe 0€3 YBaXKUTEJIbHBIX IPUUUH JTOJKHOCTHON
MHCTPYKLUH, YcTaBa u [IpaBuil BHyTPpEHHETO TPYIOBOTO paclopsKa, 3aKOHHBIX
pacnopsHKEHUH JUPEKTOpa IKOJIBI M MHBIX JOKAJIbHO-HOPMATHUBHBIX aKTOB, a
TaK)Ke 3a IPUHATHE PELICHU, TOBIEKIINX HAPYILIEHUE TPYI0BOr0 Mpoliecca,
JIEONPOU3BOAUTENb HECET TUCHUITIMHAPHYIO OTBETCTBEHHOCTD B MOPSIKE,
yCTaHOBJIEHHOM TpyoBbIM 3akoHOaTenbcTBOM Poccuiickoit denepanuu. 3a
rpy0oe HapyllleHne TPYA0BbIX 00I3aHHOCTEH B KaUeCTBE JUCIUILIMHAPHOTO
HaKa3aHUsI MOKET ObITh IPUMEHEHO YBOJIbHEHHE.



5.3. 3a npuMeHeHue, Aaxke 0OJJHOKPATHO, CIOCOOOB BOCITUTAHUS, BKIIFOYAIOIIHNX B
ce0s puznueckoe M (MJIM) MICUXOJIOTHYECKOE HACUIINE HaJl JIMYHOCThIO peOeHKa,
JIEIOTPOU3BOAUTENH MOKET OBITH OCBOOOKICH OT 3aHUMAaEeMOU JTIOJDKHOCTH
COTJIACHO TPYIOBOMY 3aKOHOAATENLCTBY U DenepanbHomy 3akoHy «O0
obpazoBanuu B Poccuiickoit deaeparumy». YBOJIbBHEHHUE 3a TAKOU MOCTYIIOK HE
IPUHUMACTCS 32 MEPY AUCIUTIIMHAPHON OTBETCTBEHHOCTH.

5.4. 3a HEeBBITIOJIHEHUE TPEOOBAHUN OXpaHbI TPY/1a, HECOOIOICHUS TTPaBUII
MO’KapHO# 0€30MacHOCTH, CAHUTAPHO-TUTUCHUYECKHUX MTPaBUII K HOPM
JIEIIOITPOU3BOAUTEIIH IIKOJIBI HECET OTBETCTBEHHOCTD B MPEAEaxX ONPeaeTIEeHHbBIX
aJIMUHHUCTPATUBHBIM 3aKOHOIATEIBLCTBOM Poccuiickoit denepanum.

5.5. 3a ymBIIIIICHHOE TPUYMHEHUE 00IIe00pa30BaTEILHOMY YUPEIKICHUIO UITH
y4aCTHUKAM y4eOHO-BOCTIMTATEIILHBIX OTHOIICHHH yIiepOa B CBSI3U C
UCIIOJITHEHHEM (HEUCTIOTHEHNUEM ) CBOMX JOKHOCTHBIX 00S3aHHOCTEN
JIEIONIPOM3BOIUTENb HECET MaTepUAIbHYIO OTBETCTBEHHOCTh B TIOPSIKE U
npeenax, yCTaHOBJICHHBIX TPYAOBBIM U (WIJIH) TPAKIaHCKUM 3aKOHOAATEIIbCTBOM
Poccuiickoin @enepanumu.

6. B3aumMooTHOIIIEHHUSI M CBSI3H 10 T0JLKHOCTH
enonpouzsooumens 0o6ueobpaz08amenbHo20 YupercoeHUsL:

6.1. Paboraer B pexxriMe HOPMUPOBAHHOTO paboyero JHA Mo rpaduky,
COCTaBJICHHOMY UCX0/s U3 40-4yacoBoil paboueil HeJeNH, U YTBEPKIEHHOMY
JUPEKTOPOM 00111€00pa30BaTEIHHOTO YUPEIKICHUS.

6.2. O6MeHmnBaeTcs HHGOPMAIIUEH 110 BOIPOCaM, OTHOCSIIIUMCS K €ro
KOMIICTCHIIUH, C aIMUHHUCTpAIel, OyXraaTepuei, meaarorndecKuMu
pabOTHUKAMU U 00CITYKUBAIOIIAM ITIEPCOHAIIOM IITKOJIBI, C POAUTEIIAMHU YIAIUXCS
(JIMIIaMu UX 3aMCHSIOIINMHU ).

6.3. [lomyuaet oT nUpeKTOpa 00IIE00PA30BATEIHLHOTO YUPEKICHU HH(POPMAITHIO
HOPMATUBHO-TIPABOBOTO M OPTaHU3AIMOHHOTO XapaKTepa, 3SHAKOMHUTCS 10T

pacnucKy ¢ He0OXOAMMBIMU JOKyMEHTaMH. VICTOUYHHK TOKHOCTHON MHCTPYKITHH:
http://ohrana-tryda.com/node/1881

6.4. BoBpemsi cooOIIaeT TUPEKTOPY HIKOJIbI U €r0 3aMECTUTEIISIM 00
uH(pOopMaIuK, NpUKa3ax, paclopsLKEHUSIX U MHOM JIOKYMEHTALIMU, TOCTYNHUBIIEH
T10 JIEKTPOHHOU MOYTE.

6.5. Bo Bpems OTCyTCTBHS 1EIONPOU3BOIUTENS €r0 O0S3aHHOCTH BBIIIOJIHSAET
COTPYJHUK, UMEIOUINI Bce TpeOyrouecs NpopecCuOHaNbHbBIE 3HAHUS, YMEHUS U
HAaBBIKM, HA3HAYEHHBIM IPUKA30M JUPEKTOPA YUPEKACHUA. [JaHHBIN COTPYIHUK
nproOpeTaeT COOTBETCTBYIOLIME IIPABA U HECET MOJIHYI0 OTBETCTBEHHOCTD 32
KayeCTBEHHOE BBIMOJIHEHHUE BO3JIOKEHHBIX Ha HETO 00S3aHHOCTEH.


http://ohrana-tryda.com/node/1881

6.6. CaMOCTOSITENIBHO IIJIAHUPYET CBOKO padOTY HA KAXK/IbIi 1€Hb.

6.7. Ilepenaer undopmalmio 1 JOKYyMEHTbI, pACTIOPSKEHUST aIMUHUCTPALIH
pabOTHHUKAM HIKOJIbI, THPOPMUPYET paOOTHUKOB O COBEILIAHUAX, TPEOYET OT
UCITOJIHUTEJIEH TPaMOTHOTO U MPaBUIIBHOTO 0(hOPMIICHHS TPEOYEeMbIX
JIOKYMEHTAJIbHBIX MaTEpPHUAIIOB, OTYETOB, OTBETOB.

6.8. UudopmupyeT 3amMecTUTeNs TUPEKTOpa 1Mo aIMUHUCTPATUBHO-X03IHCTBEHHOM
paboTe (3aBx03a) 000 BCeX HEJOCTATKaX B OpraHU3aIluu yCJIOBUH €ro
NeSATEeTLHOCTH (OTCYTCTBUH KAHIEISPCKUX MPUHAIC)KHOCTEH, PEMOHTE
OpPTTEeXHUKH WK MeOeJN ), COOTBETCTBUU Pabovyero Mecta HopMaM OXPaHbl Tpyaa
U TIO’KapHOM 0e30macHOCTH. BHOCUT CBOM MPEJIOKEHUS 110 YCTPAHEHUTO
HEJIOCTATKOB, 110 OMTHUMH3AIUUA PAOOTHI IETOTPOU3BOIUTES.

6.9. CBoeBpeMeHHO UH(MOPMHUPYET PYKOBOJIUTENSI OpraHU3aiuu (TIpH OTCYTCTBUU
— MHOE JTIOJDKHOCTHOE JIUI0) O HECYACTHOM CITy4ae, 3aBX03a — O BOSHUKHOBEHUH
aBapUIHBIX CUTYaIMi B pabOTE CHCTEM BOJIOCHAOKCHHMSI, KaHAIM3AIINH, a TAKKe
IIPY IPYTUX BBISBJICHHBIX HAPYIICHUSX CAHUTAPHBIX TPABHIL.

6.10. Undopmupyet aupexropa KOsl (TP OTCYTCTBUU — HHOE JOJIKHOCTHOE
JUI0) O (paKTe€ BOSHUKHOBEHHUS IPYIIOBBIX HHPEKIMOHHBIX U HEMH(DEKITUMOHHBIX
3a00JIeBaHUM, aBapUIHBIX CUTYallMi B pabOTe CUCTEM 3JIEKTPOCHAOKEHNUS,
TEIJI0OCHA0KEHU 1, BOAOCHAOXKEHUS, BOAOOTBEEHUS, KOTOPBIE CO3/1AI0T YIPO3Y
BO3HMKHOBEHUS U PacHpOoCTpaHeHUs] MHPEKIIMOHHBIX 3a00JI€BAHUI U OTPABJICHUM.

7. 3aKII0UYNTEIbLHBIC MOJT0KEeHUS

7.1. O3HaKOMIIEHHE JEIOMPOU3BOAUTEINS B 00IIE00pa30BaATEIHLHOM YUPEKIECHUH C
HACTOSIIEH TOJKHOCTHOM MHCTPYKITUEH OCYIIECTBIISACTCS MPH IMpUeMe Ha paboTy
(10 moAmMcaHus TPyA0BOIO JIOTOBOPA).

7.2. OnuH 5K3eMIUTSP TOHKHOCTHON MHCTPYKIIMHM HAXOAUTCS Y paboToaarens,
BTOPOU — Y pabOTHHUKA.

7.3. ®akT o3HAKOMJICHUSI paOOTHUKA C HACTOSIIEH MHCTPYKIIMEH MOITBEPKIACTCS
MOJIUCHIO B AK3EMIUISIPE TOKHOCTHOW MHCTPYKIIUHU, XPAHALIEMCS Y
paboTtoaartens, a TakKe B dKypHajie 03HAKOMJIEHUS C 1OJHDKHOCTHBIMU
MHCTPYKIHSIMH.

JIOJDKHOCTHYIO MHCTPYKIIUIO pa3padoTat:
/ /

C 10MKHOCTHOM MHCTPYKIIMEH 03HAKOMJIEH (a), OJIMH SK3eMIUISP HOJy4u (a) U
00513yI0Ch XpaHUTh €r0 Ha pabouyeM MeCTe. «  » 202 r.

/ /
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